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Hetkeseis:

rahastusotsus kaes




Projekti ulevaatus

- mis taotlusse kirja sai?
- hindajate kommentaarid

- mida on esialgses plaanis vaja
kohandada?



Labiraakimised oma
organisatsiooni sees

Kuidas teie koolis "asjad kaivad"?
Kellega on vaja koostood teha?
Keda millal millest teavitada?




Labiraakimised
vastuvotvate partnerite,
kursuste korraldajatega

Kas kokkulepped on jous?
(sisulised, ajalised, rahalised)
Kas kursused toimuvad?



Kursuste valik

Kursuste sisu, opivdljundid, ajakava
Kvaliteedi kontrollimine!

School Education Gateway
kursuste kataloog
How is the quality of the listings monitared?

Listings ore not pre-opproved or outhenticated by the
European Commission or National Agencies, Courses,
mobility opportunities, and strategic partnership requests

are offered by independent organisations, who are asked to

respect the School Education Gateway terms and
conditions regarding their listings. The European

Commission accepts no responsibility or liability with

regards to content, delivery or management.
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School Education Gateway
kursuste kataloog

How is the quality of the listings monitored?

Listings are not pre-approved or authenticated by the
European Commission or National Agencies. Courses,
mobility opportunities, and strategic partnership requests

are offered by independent organisations, who are asked to

respect the School Education Gateway terms and
conditions regarding their listings. The European

Commission accepts no responsibility or liability with

regards to content, delivery or management.




Detailsema tooplaani
koostamine

Ajakava kogu projekt
perioodiks! st 12-24 kuud

Mis toimub enne opirandeid?
Mis parast?



Eelarve planeerimine

Tulueelarve vs kulueelarve
ehk
uhikupohine toetuse arvestamine
vs tegelik elu




Andmed lepingu
ettevalmistamiseks




Jargmiseks: lepingu
solmimine

1. Leping allkirjastamiseks saadetakse
digitaalselt

2. Toetusesaaja allkiri, saadate tagasi
3. SA Archimedes allkiri

4. Toetuse ettemakse 80%

Pe

N\

Toetuse kasutamise
leping

Eritingimused

isa 1: lildtingimused
isa 2: projekt, eelarve
isa 3: projekti rahastamise ja muud lepingutingimused
isa &: Uhikuhinnad

isa 5: osalejotega solmitavate lepingute ndidised

[l ol sl sl
(1]




Toetuse kasutamise
leping

Eritingimused

Lisa 1: uldtingimused
Lisa 2: projekt, eelarve
Lisa 3: projekti rahastamise ja muud lepingutingimused
Lisa 4: uhikuhinnad

Lisa 5: osalejatega solmitavate lepingute naidised

(http:/haridus.archimedes.ee/toetusesaajale)
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Peale lepingu solmimist:




Projekti kokkuvote muutub
avalikuks (i. k)

http:/ec.europa.eu/programmes/erasmus-plus/projects/
Palun vaadake ule, et kokkuvote ei sisaldaks inimeste nimesid!
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rojekti andmed liiguvad
veebikeskkonda Mobility Tool+
(MT)

MTsse sisenemise juhistega saadetakse automaatne
ingliskeelne kiri taot/luses margitud kontaktisiku e-postile

aadressilt replies-will-be-discarded(@ec.europa.eu

Mobility Tool+ - Access granted / Postkast -

15:57 (1 tund tagasi) -

replies-will be-discarded@ec.europa.eu

saajale mina [~

Dear

You have been granted access to the Mobility Tool+ by
You have access to the following project

EC Project Number: 2016-1-EE01-KA102-
National Project Number:
Project Title

Mobility Tool+ is the system for the management of Mobility and/or Partnerships projects that received an EU
grant under the Erasmus+ Programme.

If you belong to a Beneficiary Organisation or to a Partner Organisation in a Strategic Partnership for schools
only. you will be able to provide all the information on your projects: identify participants, complete and update
budget informalion. generate and follow-up participant reports and generate and submit your report(s) to your
National Agency. You will also be allowed to grant permissions to change or view the project’s content to your
Partner Organisations.

If you belong to a Partner Organisation in a KA1/KA3 mobility project or in a KA2 Strategic Partnership (other
than schools-only), you may be granted permissions to change or view the project’s content by the project’s
Beneficiary Organisation. Please contact your Beneficiary Organisation accordingly

To access the project, please follow the steps below:

« Go to Mobility Tool+ website at https //webgate ec_eurcpa eweac/mobility

* Log in using the EU Login (ECAS) Account and password associated with this e-mail address (e-mail
address of the contact person mentioned in the application form)

» |f you have no EU Login account associated with this e-mail address yet. please click on "Create an
account” and set up your account. During the registration process, please use the email address that
this message was sent to




Mobility Tool+ - Access granted / Postkast x ~

replies-will-be-discarded@ec.europa.eu 15:57 (1 tund tagasi) -
saajale mina '~

Dear

You have been granted access to the Mobility Tool+ by
You have access to the following project:

EC Project Number:: 2016-1-EE01-KA102-
National Project Number::
Project Title::

Mobility Tool+ is the system for the management of Mobility and/or Partnerships projects that received an EU
grant under the Erasmus+ Programme.

If you belong to a Beneficiary Organisation or to a Partner Organisation in a Strategic Partnership for schools

only, you will be able to provide all the information on your projects: identify participants, complete and update
budget information, generate and follow-up participant reports and generate and submit your report(s) to your

National Agency. You will also be allowed to grant permissions to change or view the project’s content to your

Partner Organisations.

If you belong to a Partner Organisation in a KA1/KA3 mobility project or in a KA2 Strategic Partnership (other
than schools-only). you may be granted permissions to change or view the project’s content by the project’s
Beneficiary Organisation. Please contact your Beneficiary Organisation accordingly.

To access the project. please follow the steps below:

« Go to Mobility Tool+ website at https //webgate ec europa eu/eac/mobility

» Log in using the EU Login (ECAS) Account and password associated with this e-mail address (e-mail
address of the contact person mentioned in the application form).

« |f you have no EU Login account associated with this e-mail address yet, please click on "Create an
account” and set up your account. Durning the registration process, please use the email address that
this message was sent to.




MT+ sisenemine..

https:/w .ec.europa.eu/eac/mabili

lingi kaudu, kust kasutaja suunatakse esmalt
sisenemisoigust toestama Euroopa Komisjoni EU Login
keskkonda.

Kui siseneja ei ole veel EU Login-kasutajaks
registreerunud, siis tuleb seda teha.

NB! Oluline on, et paroolidega seotud e-posti aadress
ja taotluses olev e-posti aadress kattuksid, muidu ei
luba susteem siseneda.

Saame vajadusel e-posti aadressi muuta!



European Commission

Mobil |ty too| EEO! Foundation Archimedes

Welcome to Mobility Tool+

€ About the tool

Mobilty Tools s the system for the management of
Mobility andior Partnerships profects hat received an
EU grant under the Erasmus+ Programme

If you Delong 10 3 BeneSciary Qrgansaton of 1o a
Partner Organisation in a Strategic Partnership for
schoois only, you will be able to provide ail the
informaton on your projects. identfy pamicipants
comgiete and update budget informaton, generate and
follow-up panticipant reports and generate and submit
your repomn(s) to your National Agenty You will aiso be
allowed 1o grant permissions 10 change or view the
projects content to your Partner Cﬂ;amsa‘. ons

If you bedong 10 a Partner Organisation in a KA1AKA3
mobility project or in a KA2 Strateqic Partnership (other
than schoois-only), you may be granted permissions ko
change or view e projecrs content by the projecl's
Beneficiary Organisation. Please contact your
Beneficiary Ornganisation accordingly

& Documentation

Mobily Tool - Gi

Mobility Tool+ Data Dictionary >

E= My ongoing projects

Changed Project
Grant ofganisation User's rode MNatonal Duration Project Project Awarded Declared Updated
2 AgreementNo.  details in project D Start Date  (months) End Date  Status Budget Budget on

31052017

A beneficiary 0106722016 14 31072017 Processing 17.91600€ 1465600€

155509

&= Other projects for consultation only

== My finished projects



European Commission

M Obility tool EEO1 Foundation Archimedes

Project 2017-1-EE01-KA101- Organisations  Contacts Mobilities Mobility Import - Export  Budget  Reporis

Project Details

Context information Project information Project Access

Programme: Erasmus+ Grant Agreement No.: 2017-1-EED01-KA101- User's role in project: Admin

Key Action: KA1 - Learning Mobility of Individuals Access to Project: Edit Access to Project

Action Type: KA101 - School education staff Applying on behalf of a consortium?: (] Project is locked: (]

mobility National ID: 2017-KA101- ™ / wd reg 36 3-2

Call Year: 2017 Project Title:

Round: 1 Project Acronym: H‘tstory information

Start of Project: 01/06/2017 Project Status: Follow-up

End of Project: 31/05/2018 Created on: 13/06/2017 14:50:39 by: System User
Project Duration (months): 12 Updated on: 20/05/2018 21:51.04 by:

Beneficiary Organisation information

National Agency PIC: 921587629

Legal Name:

National Agency: EE01 - Foundation Archimedes Business Name:



Opirannete sisestamine:

European Commission

M 0b|||ty too| EEO! Foundation Archimedes

Project 2017-1-EE01-KA101- Details Organisations  Contacts | Mobilities | Mobility Import - Export  Budget  Reports

Mobilities

All@  Complete E) Draft

Search ecords Q
® selection & export O bulk operations .’J
- Participant First Participant Last Receiving Complete Report Duration Calculated
21 Name Name Country « Start Date  End Date Status (days)
o United Kingdom  13/0872017 18/082017 &  Submitted € AR =R AT

o United Kingdom  26/05/2018 31/052018  «  NONE 6 IR=W AT



Peale osaleja andmete sisestamist ka 6pirande andmed
(sihtriik, vahemaa, toimumise kuupaevad)

European Commission

Mobility tool . EE0! Foundsson/Achuedes

Project 2016-1-EE01-KA102-017221 Detads Dashboard Orpanisatons Contacts  Mobilites  Mobility Import- Export  Budget  Reports

Dack 5o st MObIlItIeS
Create Mobility

Mobility 1D Activity Type
17221.MOB-00011

Participant First Name Participant Last Name

Partscipant Emaal Participant Gender
Fermale Nk Undefined

Project Duration 01/06:2016 " 310772017
Stant Date End Date

3110502017 s 01/06/2017 se]
Receiving Country Main Work Language

e e W




Mobility for L Kerli Mobility «+ = Participant = From/To  Duration ++ = Budget + 000€ Draft

MOBILITY
Acmity Tm e - - AR . i — E
=
SE-SC-TE : Structured Courses/Training v Long-term highlight draft fieids
Activity
INVALID FIELDS
Mobility 1D
Sending City value reguired
34689-MOB-00004 i i A
Field of Education value required
E| Force Majeure 7 Receiving City value required
Sending Country value reguired
Sending Organisation value required
PARTICIPANT
. tuse Qndmed In case no recognition or certification was
'\'unn\S provided, please explain why value required
Participant Data Participant Report 3 Certifications (0 max_ 3) A —— ST
icipant ID Participant First Name Participant Last Name Distance Band value reguired
. - | )
M Itte 15| k u kOOd : iy - Receiving Organisation value required
o . S Nationality value required
Participant Email Date of Birth (dd/mm/yyyy) Participant Gender _
kerli.kerli@gmail.com s Female | Male | Undefined
R
HISTORY INFORMATION
Nationality Field of Education
' x ¥ Created on 25/05/2018 14:54:00 by Kerli LINVAK

Updated on 25/05/2015 14:54:00 by Kerli LINVAK



Nationality Field of Education
v v
FROM/ TO
Sending Organisation -~ Sending Country
v
Receiving Organisation = 8 Receiving Country

Distance Band Link to distance
caiculator

omments on different location than Sending / Receiving organisations__

DURATION

01/06/2017

HISTORY INFORMATION

Created on 25/05/2018 14:54:00 by Kerli LINVAK
Updated on 25/05/2013 14:54:00 by Kerli LINAK

Sending City

value required

Receiving City

31/05/2018

2

- TORG Daefion



DURATION

Project Duration

Start Date
- 250512018

01/06/2017 31/05/2018
End Date Duration Calculated (days)
=] 26/05/2018 = 2
Interruption Duration (days)
0

Duration of Mobility Period (days) il

2
Travel Days (max. 2)

0
Funded Duration (days)

2
Funded Duration (full months)

0

Funded Duration (extra days)



Vastavalt sisestatud opirannetele kujuneb eelarve/aruanne:

tEuropean Commission

Mobil ity too| EEO1 Foundation Archimedes

Prolect 2016-1-EE01-KA102-017221 Detais Dashboard OCrganisations Contacts Mobiites Mobilty Import - Explb

Budget

MTsse

Lepinguline sisestatud |
eelawe andmed i dia

Approved Budget by Current Budget (in % Cument/Approved

National Agency) Mobility Tool) budget
Total Project 17.916,00 € 14,656,00 € 81,80 %
Organisational Support
[ 1150,00€
No. of Participants (excluding acc. persons) : 9 3.150.00 € 0 0.00 %
Exceptional costs - Guarantee 0,00 € 0
Activity Type
_ _ | 8271.00€
VET-COMP : VET learners traineeships in companies abroad 8.318.00 € 8.271.00 € 99.43 %
EU Travel Grant 1.090,00 € 1.090,00 € 100,00 %
EU Individual Support 7.228,00 € 7.181,00 € 99,35 %
EU Special Needs Support 0,00 € 0,00€ 0,00 %

Exceptional Costs 0,00 € 0,00€ 0,00 %



MT+ peab kajastama
projekti hetkeseisu

Sisesta opirannete andmed enne
toimumist!

Lepinguline kohustus kaasajastada
andmeid kord kuus (kui on uut infot).



Peale opirannet peab osaleja tditma kiisimustiku, kutse laekub talle
e-postiga automaatselt peale opirdnde lopukuupaeva (opirande
andmed peavad olema tdidetud, "Complete"”).

Project 2017-1-EE01-KA101 ] : Details Organisations  Contacts  Mobilities  Mobility Import - Export  Budget  Reports

Mobilities [ More actions ~ |

[@ Export Participant Report(s) |

AlQ Complete € Draft € Z Revalidate Mobilities
Search in 4 records Q
@ selection & export O bulk operations %
Duration
Participant First Participant Last Receiving Complete| ' Report Calculated (days) Invalid
2 Name Name Country ~ Start Date  End Date Status Fields
0 Finland 25052018 26052013 | % |Inone | 2 9] =R &1
o) e 26052018 31052013 | «  [Inone | 6 0| IR= &1
; Kingdom i '
o United 12082017 18082017 | « |l submitted] & 0] IR=F A
' Kingdom e




Osaleja tagasiside

Kusimustiku link e-postilt
replies-will-be-discarded(@ec.europa.eu

Please click on the link below to access the online individual participant report, fill

it in and submit it within one week:
https://ec.europa.en/eusurvev/runner/EP-KA 1-VET-Learners-2015/4c99366e-

95e7-4729-ad8d-6ef9b38%aell

You may save a temporary draft and use the same hyperlink to get back to it.
Once vou have completed it bv answering all questions, please submit it by
clicking on the "Submit"” button. After having submitted the report vou will no

longer be able to change it.

This is a system generated message from EU Survey. Please do not reply. If vou
encounter any difficulties in filling the report please contact vour beneficiary
organisation:

Kehtna School of Economy and Technology

Should vou wish to report on any sensitive issue which vou do not want to
disclose in this report, you may want to contact the National Agency that has
selected your project. Contact details of Erasmus+ National Agencies can be

found at
http://ec.europa.eu'programmes/erasmus-plus/tools/national-agencies/index en htm

Your personal data is protected. More details can be found at
http://ec.europa.enw/dgs/education culture/calls/dpo en.htm

Many thanks for the time dedicated to this Erasmus+ individual participant report
request!




Kusimustiku taitmine veebis

- Kusimustik on personaalne, linki mitte jagada!
- Kusimustik muuta eestikeelseks!

¥ S 5 b by o gt b ) gt [aiie iy Sy g b e { omgeiet]

Osaleja arvandevorm - KA1 Spiranne - kutseharduse
Gpilaste Spiranne
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Kiisimustik esitatud

Kui kusimustik on taidetud ja esitatud,
saadetakse osalejale allolev kiri (pdf-kujul
alla laadima ei pea, aruanne on
elektrooniliselt MT+ olemas).

Saatja: DIGIT-EUSURVEY @nomail.ec.europa.eu [DIGIT-EUSURVEY @nomail.ec.europa.eu]
Saadetud: 14. mai 2015. a. 14:15

Adressaat: | J

Teema: Export finished

Your download of your submission to survey EP-KA 1-VET-Staff has been created.

You can download it here: answeref9a2e46-291f-4¢b2-9921-20293eff2cd0.pdf




Osaleja aruanne MTs
projektijuhile kohe nahtav

prelec: 20 1 6_ 1 -E E 0 1-KA fo Detasls Dashboard Jrganisatons C ;.r'__\\.Ir. Mobeitres Miobility Import - Export Budget Reports

sackonst  Mobilities

ili < Mability « Participant F I To o Duration Budget 3
Mob”lty for obility articipan rom | To ration udg >

MOBILITY

Activity Type
VET-COMP : VET leamers traineeships in companies v Long-term Activity

Mobdity 10
17221-MOB-00009

Force Majewre 7

PARTICIPANT

Participant Report +* Certifications (0 max. 3)

1]} Status Request Date Submit Date
1816550 Submitted 171052017 2405207




PI’GjGCt 2016-1-EE01-KA10 Details Dashboard Organisshons  Contad obility Import - Export Budget  Reports

vack o it MODIlities

Mobility for Mobility v+  Participant v+  From/To+w  Duration «+  Budget v
MOBILITY
Activity Type
VET-COMP : VET leamers traineeships in companies * Long-Sermm Activity

Mobdlity 1D

17221-MOB-00009

Force Majeure ?

PARTICIPANT

Participant Data Participant Repornt +/ Certifications (0 max. 3)
1D Status Request Date Submit Date

fITAEs) Submitted 1710572017 24052017



Ara unusta:

» projekti tingimused programmijuhendis
» tutvu lepinguga (MB: Lisa Ill)
- jiirgi projektis kirjppandut

- arvesta hindojote togasisidet

Ara unusta:

Teavita SA Archimedes kontaktisikut
projekti valtel toimuvatest muutustest.

Muudatused tuleb eelnevalt
kooskGlostado, vajodusel vormistatokse
lepingu muudotus,

Taoplaan kogu
profekti perioodiks!
Plangerl;

= nsalejote valik

= osalejate ettevolmistus

= lepingudl nsoleategs (ursuste pubul el nouta)

- Bpiranded

= tunnustamine {Eurcnass? EHIS?)

= tulemuste kosutuiselevott

= lewitus finfio kool kodulethel, blogi?), mdju
saavutomiseks vajalikud tegevused

= hindomine [Kibivalt]

projekti juhtimine, kormaldus

= NB: korralduskulud

Muudatused projektis

Voheta viljo sobimatu partner/kursus,
kui kokkulepped ei kehti ja koostod ei
suju!

NB: muuta vib sihtrilki jo

kestust, kuid kursuse teema peab,
jodma vaimalikult ldhedoseks
algselt ploneerituga.

Kokkuvotteks



Ara unusta:

- projekti tingimused programmijuhendis
- tutvu lepinguga (NB: Lisa ll)
- jargi projektis kirjapandut

- arvesta hindajate tagasisidet




Ara unusta:

Teavita SA Archimedes kontaktisikut
projekti valtel toimuvatest muutustest.

Muudatused tuleb eelnevalt
kooskolastada, vajadusel vormistatakse
lepingu muudatus.



Muudatused projektis

\Vaheta valja sobimatu partner/kursus,
kui kokkulepped ei kehti ja koostoo ei
suju

NB: muuta voib sihtriiki ja
kestust, kuid kursuse teema peab
jaama voimalikult lahedaseks
algselt planeerituga.




Tooplaan kogu
projekti perioodiks!

Planeeri:

- osalejate valik

- osalejate ettevalmistus

- lepingud osalejatega (kursuste puhul ei nouta)

- Opiranded

» tunnustamine (Europass? EHIS?)

- tulemuste kasutuselevott

+ levitus (info kooli kodulehel, blogi?), moju
saavutamiseks vajalikud tegevused

- hindamine (labivalt)

- projekti juhtimine, korraldus

« NB: korralduskulud




Joudu toole!




Erasmus+

Kokkuvotteks




